R A 199, L9 (X°7 9-3aIS! )
District Office, Sundargarh (Establishment Section)

e-mai: dm-sundargarh@nic.in , deestablistmentsro@omail.com, hrmssng@gmalt.conr, FAX- 06622273166, PIN- 770001

No. 10220 Date: ps11|2ozi

Copy to the Superintendent of Police, Sundargarh/ Rourkela/ Addl.
District Magistrate, Rourkela/ Project Director, DRDA, Sundargarh/ CDMO,
Sundargarh/ Project Administrator, ITDA, Sundargarh/ Panposh/ Bonai/ Sub-
Collector, Sadar, Sundargarh/ Panposh/ Bonai/ All Tahsildars/ All Block Development
Officers/ District Education Officer, Sundargarh/ Superintendent of Excise,
Sundargart/ DWO, Sundargarh/ DSWO, Sundargrah/ All Sub-Registrars/ Treasury
Officer, District Treasury, Sundargarh/ Deputy Director of Agriculture, Sundargarh/
Deputy Director of Horticulture, Sundargarh/ GM, DIC, Sundargarh/ PM, DIC,
Rourkela/ Principal, Govt. College, Sundargarh/ Principal, Govt. Women’s College,
Sundargrh/ DRCS, Sundargarh/ Executive Engineer, RWSS, Sundargarh/ Rourkela/
PHED, Sundargarh/ Rourkela/ PHD, Sundargarh/ Rourkela/ RWD, Sundargarh/ Mi
Divn, Sundargarh/ Inspector of Ayurveda, Sundargarh for information and necessary
action with a request to circulate the same with official staff as well as to their sub-
ordinate offices under their administrative control.

Copy to the DIO, NIC, Sundargarh for information and necessary action. He is
requested to hoist the letter along with its enclosures in the district website for
information of all officers/femployees concerned. g

o\ 1\ ™\
Addl. District Magistrate,
Sundargarh.
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Examination Matter

Top Priority

EVENUE : ODISHA : CUTTACK
(@eq age, 66461, 89Q)
File No;XI—10/2'020~ Joo cam., Dated. 04-Y1.2024

To
g«{%\d v All Collectors.
Sub: Holding of Annual Departmental Examination on Accounts & ,
'Office Procedure etc., for the year, 2021.
Sir,

In inviting a reference to the above captioned Subject, 1 am to say
that,the Annual Departmental Fxamination, 2021 on “Accounts & Office
Procedure ete.” for Ministerial Officers, Law & Statutory Rules (for Senior Clerks
ol Registration Offices) and Spec‘izil-l‘lxamination in Odia for Revenue Inspectors
will be held as per the programme given below. :

Dite of 1* Sitting 2 Sitting
e i 10:00 A.M to 1:00 P.M 02:00 P.M to 5:00 P.M
(3 Hours) ' (3 Hours)
// 98.12.2021 Group-A Group-A
W}J (Tuesday) Accounts Paper-I Accounts Paper-II
99.12.2021 | Group-B Group-B
(wednesday) Accounts Paper-III Accounts Paper-IV
30.12.2021 Law & Statutory Rules (for §r. | Special Examination in Odia
(Thursday) Clerks of Registration Offices) for Revenue Inspectors.

9) This year,the candidates are required to apply online from 5.11.2021 1o

© 5.12.9021 for appearing in the Arnmual Departmental examination by visiting the
Board’s website (ba'ardoﬁfisha.nic.‘in)._Biéﬁ)re filling up the online application form,
they are required to go through the instructions available in Board’s website.

3) No offline application  OF partially filled online application without any
forwarding letter from higher authority shall be accepted.

4) For any difficulty, candidates may contact respective District NICs.
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5) The names of the Examination .(;Zentgrs chosen by the District must be
intimated to the undersigned by 15.11.2021.

6) The online verification of the applications will be done¢ at respective Dist.
Collectorates. Only eligible applications, which are in order, shall be considered
for further process.

7) Candidates can apply online from 5.11.2021 to 5.12.2021.The last date of
application submission is 5.12.2021 (before midnight)

The detailed instruction on online application is attached herewith for
favour of your information and necessary action.

This may be widely circulated among all offices under your jurisdiction.
Yours faithfully,

A
_. s
Board of Revenue, Odisha,
Memo No Lpo2 Dt. 01 -13. 2021
Copy to the Technical Director, NIC, Board of Revenue, Odisha, Cuttack
for information and necessary action.

~ Board of Revenue, Odisha,
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. GUIDELINES AND INSTRUCTIONS
ONLINE APPLICATION FORM FOR “Annual Departmental

onotmmsterial Oi‘ﬁeets”

FOR SUBMISSION

PREREQUISITE:
Before proceeding for filling the Online Application Form * the applicant is
required to have the following: '

1) Personal Mobile Number of the applicant, for validation and future
correspondence. In case you provide wrong/incorrect mobile phone

 number, you will not be able to receive the updates.

2) Clearly scanned latest Passport size Photograph , Signature (size
" limited to minimum 10 KB- and maximum 50 KB each). Forwarding letter
- from the heads of the office where the applicant is posted (size limited
~ to 150kb to 300 kb). _

3) HRMS ID is mandatory to be filled-up in the form.

FILL THE ONLINE APPLICATION FORM. |
(Please note that the field marked with “** is mandatory.)

Step . -
» Ina web browser, go to https:/ /boardodisha.nic.in

3 Board of Revenue web page will be displayed.
» Then Click on "Examination”

» AScreen will be displayed like

ODES

B Copyrigt Revead mnr{wahz-'_ R
Deamgmed by Bibulnges e e .

» Click on Ministayial option,
» Then, a screen will be displayed like below.
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After filling all these znformatson Candldate has to click on “SUBMIT”
button.
After submit, they can create their password as per the instructions.
> Password must contain 8 or more characters, with at least 1 lower
and 1 upper case, and one symbol.

» Enter the security code, which is dxsplayed on the screen.

» Click on Confirm button to finally submit the application form.

» After confirmation, an unique Application No. will be provided to the
candidate.

Your Application Number is:

MA2110010001

Keep it for future raference

» One can print the Acknowledgement by clicking “control + p”
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 Part 1 of the form:

3oard of Revenue

Govt. of Odisha

1 et e 20 s

s s s Sy LE

rage |

Enter the Personal Details, viz.

a) Name of the Service
b) Designation
¢) Applicant name 3
d) Father’s/Husband Name
e) Date of Birth
f) Aadhar No.
g) HRMS id
h) Subjects (which you are willing to appear,)

Part 2 of the Form:

Address details,

@) District Name

b) Name of The Office
€) Address of Office
d) Pin code
e) Contact Mobile no

Part3 of the form :

Document Upload, |
1- Scanned copy of forwarding letter,
2- One passport size photcsgraph.
3- Signature of the Candidate,

4- Forwarding letter no and date should be entered,




INSTRUCTIONS FOR ADMIN
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" Board of Revenue
G_o;rt. ofodisha s

Drgred b Deviond by - Hatesal tomastcn Conte, Shutanacagy Dasda

In Admin Login, the work is with the official staff, who are engaged in
conducting of the departmental examination.

After completion of the internal process, Attendance register is
generated, which is de-centralized with dist log-in. Prior to the
examination the officers in charge has to generate the attendance sheet
of each subject which are applicable for the corresponding districts.

Board of Revenue
Govt. of Odisha

Desgred B 0awkpedty - Reloes bienstn Gents, Bicbanes, ety
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WIth password gwen by him/ her

After successfully applying the form, the entered form can be displayed/
modified as per the desire of the candidate by accessing the form wrth
application form no and password in candidates login

By clicking on the Applicant Log-In, a screen.is-displ_aye_d with following
optlons ' s

1- Upload forwarding letter
- 2- Download Admit Card
3- Download Acknowledgement
4- Edit Application
But one can download the Admit card after the last date of submission

of form.

Board of Revenue
 Gowt.of Odisha
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» After entering all the information, submit button is to be clicked to save
the data.
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._Aft_er login a screen will be displayed with different options like, Exam
 attendance register and exam attendance 7L,
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By. clicking on the Attendance Register, the district officers can print their
attendance sheet. This sheet is signed in the examination hall by the
candidate in off line mode . After the completion of the exam the
attendance information will be entered in the same day by the option
attendance entry.

Govt. of Odisha
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